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Honor Roll Application for Companies That Care

Subsequent Year
Sponsored by the Center for Companies That Care
	Center for Companies That Care
	The Center for Companies That Care is a national, not-for-profit organization dedicated to enhancing the well-being of employees and communities.  By encouraging, celebrating and educating all employers to prize their employees and be active contributors to their communities, employers create an environment in which individuals, families and communities thrive.  The Honor Roll fulfills the celebration aspect of our mission and publicly spotlights all Companies That Care.  There is no limit to the number of companies that can be on the Honor Roll; all companies who meet the standard of a company that cares will be listed on the annual Honor Roll. Companies meeting the criteria for the Honor Roll will remain on the Honor Roll for one year.  Honor Roll applications must be re-submitted annually.

	
	

	Benefits of Honor Roll Endorsement
	Your community, your industry, and your current and future employees will recognize your organization as a leading, caring company.  When you are selected, your organization will:

· Receive an electronic logo endorsing your organization as a Company That Cares.  This logo may be used on your website and marketing materials

· Be included in news releases to the national media announcing the Companies That Care Honor Roll 

· Be listed on the Honor Roll at the Center for Companies That Care website

· Participate in an Honor Roll recognition event

· Receive a news release template to communicate your achievement to local media

· Be invited to participate in Companies That Care events designed for Honor Roll members only as well as those open to the public 

· Have an opportunity to mentor other companies who want to learn from your organization

· Be able to participate in the Honor Roll Network, an education forum only for Honor Roll recipients

· Receive Best Practices of Honor Roll Organizations

	
	

	Eligibility
	All employers, regardless of size, sector, ownership (publicly-held or privately-owned) or profit classification (for-profit or not-for-profit) are eligible to apply for the Companies That Care Honor Roll. 

	
	

	Application

for Organiza-

tions that 

have already 

been Named 

to the Honor 

Roll
	The Honor Roll application for “after the first year” applicants has five sections that must be completed:

1. Basic information about your organization

2. Significant news about businesses changes that have occurred in your organization during the past year

3. Progress in the practice of the 10 Characteristics of Companies That Care

4. Progress against last year’s organizational goals and new goals for the coming year

5. A statement that your organization is committed to being a company that cares and will communicate that to your employees

	
	

	Application Deadline
	Applications for The Center for Companies That Care Honor Roll will be reviewed annually.  The application deadline for organizations that have previously been named to the Honor Roll is December 1. Honor Roll applications must be resubmitted annually.

	
	

	Employee Survey 
	If you conduct an employee survey, please submit a list of the survey questions and the date the most recent survey was administered.  (It is not necessary to submit responses at this time.)  If your organization does not conduct an employee survey, you must administer the Companies That Care survey to a random selection of your employees.  There is an additional fee for use of the Companies That Care survey.  Survey data must be updated at least every other year.


	
	

	Attachments
	In order to keep this application as short as possible, please do not submit attachments other than your employee survey.  

	
	

	Review 

Process and Selection Criteria
	All applications will be reviewed at least twice; once by the Center for Companies That Care and once by a member of the Independent Review Panel.  We reserve the right to contact the person who submits the application or leadership within your organization to discuss the submitted application.

	
	

	Submission

of 

Application and Processing Fee
	The application and survey questions must be submitted via email to HonorRoll@companies-that-care.org.  

Review of applications will begin when the $500 processing fee is received. The check, for processing the application, should be made out to: Center for Companies That Care. Please mail the check to:

                                   Center for Companies That Care 

500 N. Dearborn St. 2nd floor  

Chicago, IL  60610

Please Note:  The processing fee may be waived in cases of financial hardship.  Refer to the website at www.companies-that-care.org for more information or contact Marci Koblenz at 312/661-1010.

	
	

	Release of Honor Roll and Notification
	The new Honor Roll is released to the national media each year on Companies That Care Day, the third Thursday in March.  Honor Roll recipients will be notified confidentially no later than March 1 in order to plan a celebration concurrent with Companies That Care Day.  The Honor Roll is also published on the Companies That Care website throughout the year.  In addition, Honor Roll organizations will have the option to participate in an ad in the Wall Street Journal or another national publication that runs on Companies That Care Day.

	
	

	Questions?  
	If you have questions about the application, contact the Center for Companies That Care.  E-mail: HonorRoll@companies-that-care.org or Telephone: 312/661-1010.


Basic Information

Please tell us about your organization.

	Name of Company:                                                            Date: 

	Address:

	

	Main Website Address:
	

	Main Telephone:                                                   
	Sector/Industry:                                      

	Number of Employees:                              
	Annual Revenues:

	Ownership:  ____ publicly held    ____ privately owned    ____ government

	Profit Classification:  ____ for-profit     ____ not-for-profit

	

	Name of Key Contact (who can answer questions about this application and the practices at your organization):

	Position/Title of Key Contact:

	Phone Number of Key Contact:

	Email of Key Contact:

	

	Name of individual writing application:

	Position of individual writing application:

	Name of senior executive (President, CEO, etc.)

	

	In one paragraph, please summarize why your organization deserves to be on the Companies That Care Honor Roll.  

	


Significant News

What significant changes have occurred in your organization in the past year?  Please describe significant: 

· Business changes (e.g. -- new markets, acquisitions/mergers/divestitures, organizational restructuring, etc.), 

· Legal challenges (e.g. -- ethics, discrimination, harassment, etc.), 

· Staffing changes (e.g. -- outsourcing, global sourcing, RIFs, etc.), 

· Benefits and policies changes (new or modified), 

· Other?  

For each change you list, please describe how the changes impacted your ability to be a Company That Cares and/or how your being a Company That Cares affected the changes.  Be sure to include all significant changes – those that would be considered positive as well as those that might be considered negative.  

	Change:

	Impact:



	Change:

	Impact:



	Change:

	Impact:




	Change:

	Impact:



	Change:

	Impact:



	Change:

	Impact:



	Continuous Improvement and Significant Progress 

	A Company That Cares is one that is continuously trying to improve itself.  Describe what your organization has focused on in the past year as areas to improve.

	

	Please describe how you used the feedback you received from Center for Companies That Care last year.

	


10 Characteristics of Companies That Care

To the left of each Characteristic, please rate your organization’s progress on each of the Characteristics using the following rating scale.

· I = Improved–Your organization’s practice of this Characteristic is better this year than it was last year.

· S = Stayed the Same– Your organization’s practice of this Characteristic is the same as it was last year. 

· N = Not as Strong– The practice of this Characteristic in your organization this year is not as strong as it was last year.   

Under each Characteristic, describe how your organization demonstrates this Characteristic and why you rated your organization as you did. If the rating is Improved, include the improvements over last year.  If the rating is Not as Strong, describe what has changed and why.  If the rating is Stayed the Same, you may insert the same description you wrote previously.  Please include your organization’s metrics wherever possible.

Companies That Care do the following:

	Rating

	I 

S

N 
	1. Sustain a work environment founded on dignity and respect for all employees
.

	
	

	I

S

N 
	2. Make employees feel their jobs are important.


	
	

	
	


	I 

S

N 
	3. Cultivate the full potential of all employees. 


	
	

	
	

	I 

S

N 
	4. Encourage individual pursuit of work/life balance
.

	
	

	
	

	I 

S

N 
	5. Enable the well-being of individuals and their families through compensation, benefits, policies and practices.

	
	

	
	


	I 

S

N 
	6. Develop great leaders, at all levels, who excel at managing people as well as results.

	
	

	
	

	I 

S

N 
	7. Appreciate and recognize the contributions of employees.

	
	

	
	

	I 

S

N 
	8. Establish and communicate standards for ethical behavior and integrity.

	
	

	
	


	I 

S

N 
	9. Get involved in community endeavors and/or public policy. 

	
	

	
	

	I 

S

N 
	10. Consider the human toll when making business decisions.

	
	

	Best Characteristic: Which of the 10 Characteristics does your organization do best?  Please describe what your organization does to practice this Characteristic and three key learnings for other organizations that want to excel at this Characteristic.  


Your Organization’s Goals for Last Year

On last year’s application, you listed 3 strategic goals that your organization would be working on in the coming year to further your development as a company that cares. Please insert those goals in the chart below.

In the box on the left, please rate your progress against the goal according to the following rating scale:

· FM = Fully Met–This goal was fully accomplished in the manner described on last year’s application.

· PM = Partially Met– This goal was partially met – either the plans for achieving the goals changed or all the plans have not yet been accomplished.

· DNP = Did Not Pursue– This goal was not pursued last year.

Then, for each goal, describe: 

1) the measurement process you used to determine your rating, 

2) what you did to meet the goal or, if your rating was Did Not Pursue, why you did not pursue the goal, and

3) the impact of the goal on your organization – what changes occurred and what metrics you used to understand the change.
	FM

PM

DNP


	1. Goal: ________________________________________________________

	
	

	
	


	FM

PM

DNP


	2. Goal: ________________________________________________________

	
	

	
	

	FM

PM

DNP


	3. Goal: _____________________________________________________

	
	


Your Organization’s Goals for Next Year

Please list 3 strategic goals that your organization will be working on in the upcoming year to further your development as a Company That Cares. State how you plan to achieve these goals. Then list which characteristic(s) this goal supports.  

	1
	Goal: ________________________________________________________

	
	Plans for Achieving Goal:


	Characteristic(s) this goal supports

	
	

	2
	Goal: ________________________________________________________

	
	Plans for Achieving Goal: 


	Characteristic(s) this goal supports

	
	

	3
	Goal: ________________________________________________________

	
	Plans for Achieving Goal:


	Characteristic(s) this goal supports


Statement for being a Company That Cares

One attribute of Companies That Care is their willingness to publicly state their commitment to employees and their community.

We believe that our employees and the community are important to our success.  Therefore, we are committed to 1) providing a workplace in which employees can thrive and 2) working to sustain and strengthen our communities.  

Please describe how you communicated your commitment to being a Company That Cares last year and your communication plans for the coming year. 
	
	Name of Senior Executive

	
	Signature

	
	Title

	
	Date


Employee Survey Questions

If you conduct an employee survey, submit a list (via email and in Word or Excel format if possible) of the questions that are on the survey.  We may request response data to specific questions that support the 10 Characteristics.  If you do not conduct an employee survey, you may administer the Companies That Care survey to a random selection of your employees.  There is an additional fee for use of the Companies That Care survey.

	(
	We conduct an employee survey.  The questions are attached.

	(
	We do not conduct an employee survey.  We will administer the Companies That Care survey to a random selection of our employees.


Honor Roll Recognition

The Companies That Care Honor Roll will be released to national and local media on Companies That Care Day, the 3rd Thursday in March.  Honor Roll recipients will receive a copy of the press release and may publicize the achievement individually.  In addition, ads will be placed in national media and Marci Koblenz, President of Center for Companies That Care, will give customized media interviews on behalf of each recipient.  Due to the high cost of advertising, Honor Roll recipients share the cost of an ad. The amount is $2,500 per recipient.  Please acknowledge your participation in the marketing costs by checking the box below. 

	(
	Yes, if we are named to the Companies That Care Honor Roll, we will contribute $2500 toward our share of the marketing costs for spotlighting the Honor Roll.  (Please budget for this expense.)

	In cases of financial hardship, please contact Marci Koblenz at 312-661-1010 to discuss the $2500 marketing fee.


To what local newspaper should the press release be sent?

_____________________________________________________________
Processing Fee Reminder  

Before your application will be reviewed, your processing fee check for $500.00 made out to

Center for Companies That Care must be received. Please mail your check along with the signed Statement of Commitment for being a Company That Cares to:

                                        Center for Companies That Care

                                        500 N. Dearborn St., 2nd floor

                                        Chicago, IL  60610

Please email your application and survey questions to: HonorRoll@companies-that-care.org.

Honor Roll Application Checklist

· Basic information about your organization and contact person
· Description of Significant News (significant changes that occurred in your organization during the past year)

· Description of Continuous Improvement and Significant Progress

· Self rating of your organization’s progress against each of the 10 Characteristics and justification of ratings for each Characteristic

· Description of your best Characteristic and key learnings for other organizations

· Review of last year’s organizational goals and evaluation of success

· Three goals and implementation plans for next year

· Signed Statement of Commitment to being a Company That Cares along with your plans for publicizing your commitment and a description of last year’s communication activities 

· List of employee survey questions if you conduct an employee survey 
· Potential interest in participating in ad in The Wall Street Journal or other national publication listing the Honor Roll
· Check for $500 to cover application processing made out to: Center for Companies That Care 
Congratulations!  You have completed the application to be recognized again as a Company That Cares.

Please email your application to: HonorRoll@companies-that-care.org 
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